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Mohamed. EL Mong

Afoharmed Efmongydgrmail. com - Mobde ‘Mf(m’l*’fﬂ

Objective

smganetmynv«r at; mihet _nmtommml
background and communication skilks Lo pany's ine
EXPERINCE

2020 Cunwrt Livelinood Froject Manager at Refuge EQypt (UN)

= Develop detaled projoct plans yearlly and quaresty 10 monitor and Irack
project activities, and outcomes

= Ensure that all activities profiling, traiing and employment Services anc
defivered an-time as scheduled within scope and planned budget

= Measure mplomentation performance using appropriate tools  and
techniques 10 achieve the project deliverables and to meet the donor

requirements

= Report the propect progress monthly and quarssty 1o e UNHCR o

= Monitor the project budgel and make adjusiments 10 progect constramits o
DasSOed on financial analysis

= Cstabhish and mambam relabonstups with the ivelhood team memberns
and monitor the team performance 1o maintain proficiency

2018 3020 Livelihood Officer (Self Reliance Program-PERM- Refugees)
International Catholic Rebal Sorveries Ongani, M [& HS

= Supporing and nplementing training rograms for tanget bDenaeficianaes o . o
A50 moniily- 10 bulld their capaciies and knowledge that help them 1o be w [ )
more self-rediant j\.>
= Monitor the effectiveness of fickary's lmoughmepm’ect oo
different activities, outreaching, registration, . =election disbursement
Tollowing up

- Plan for guarnery vocatonal ainings ang ound for each sector
according to beneficiries neods and coordinate with vendors and CBOs
1o ermwure the qualty of the dolveratios

e Ensure contimued maneting and technical suppor Sservices ane svall abile
10 supparn refugee and Egyptian entrepreneurs

e CORADOrate Wwith CAaseworkers and Iocal panner(s) 10 Iepane reports pes
established reporting schodule

Aevelopment dglormss sy 2006
« Bachelor degree - taculty of Arts English Department Cao University 20085
SKILLS

English: Fluont (Speakng, witting and reaceng )
= French good (Spearng |
o Compuler very good uses of Mecrosofl package. MS Project
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Chorological example

EXPERINCE

ivelihood Project Manager at Refuge Egypt (UN)

» Develop detailed project plans yearly and quarterly to monitor and track

2018- 2020
nte

project activities, and outcomes.

Ensure that all activities: profiling, training and employment services are
delivered on-time as scheduled within scope and planned budget.
Measure implementation performance wusing appropriate tools and
techniques to achieve the project deliverables and to meet the donor
requirements.

Report the project progress monthly and quarterly to the UNHCR.

Monitor the project budget and make adjustments to project constraints
based on financial analysis.

Establish and maintain relationships with the livelihood team members
and monitor the team performance to maintain proficiency.

ivelihood Officer (Self Reliance Program-PBRM- Refugees)

mational Catholic Relief Serveries Organization -Multinational Organization (CRS)

Supporting and implementing training programs for target beneficiaries
350 monthly- to build their capacities and knowledge that help them to be
more self-reliant.

Monitor the effectiveness of beneficiary’s engagement through the project
different activities, outreaching, registration, selection disbursement and
following up.

Plan for quarterly wocational trainings one round for each sector
according to beneficiaries needs and coordinate with vendors and CBOs
to ensure the quality of the deliverables

Ensure continued marketing and technical support services are available
to support refugee and Egyptian entrepreneurs.
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Resume Components

Heading 4wl UL
Objective / Summary <34yl
Education deelall M g4l
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Heading

Name (font 18B) ewd! e
Address (12 - 14) Olg! @
Phone number (12 - 14) 0gadill o3; e

Email Address (12 - 14) Q9 Al
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Heading

Mohamed Ahmed Mahmoud EL Mongy

Address: 9, st, 33 Building 12, Cairo, Egypt
Blackhorse@yahoo.com « Mobile: +201000111133
002334345
Marital status: Married
Religion: Muslim
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UL
Heading

Mohamed. EL Mongy

Mohamed.Elmongy@gmail.com « Mobile: +201000111133
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e Short statement about what specific position you're applying for.
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e Should answer what, where, why?
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Objective

Mohamed. EL Mongy

Mohamed.EImongy@gmail.com < Mobile: +201000111133

Objective

Seeking an entry level position in the healthcare industry to utilize my educational
background and communication skills to enhance the company’s bottom line
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summary
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Highlighting your Skills (Communication, leadership, Management..etc)
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Accomplishments that make you the ideal fit for the job
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summary

Summary:

Over than 10 years 'experience in the training consultancy field with outstanding
proven managerial skills, certified as professional trainer from AUC, coached mangers

in a variety of sectors such as banking, corporates, and international NGOs
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Specific related courses,Professional training
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Education

EDUCATION

+ Human Resources Management AUC 2019
« Human and social development diploma Cairo University 2010

+ Bachelor degree - faculty of Arts English Department Cairo University 2009,
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Company name /Organization delaal! of &S &1 o
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Experience Example

EXPERINCE

2020- Current

Livelihood Project Manager at UN

Develop detailed project plans yearly and quarterly to monitor and track
project activities, and outcomes.

Ensure that all activities: profiling, training and employment services are
delivered on-time as scheduled within|scope and planned budget.
Measure implementation performance using appropriate tools and
techniques to achieve the project deliverables and to meet the donor
requirements.

Report the project progress monthly and quarterly to the UN.

Monitor the project budget and make adjustments to project constraints
based on financial analysis.

Establish and maintain relationships with the livelihood team members
and monitor the team performance to maintain proficiency.
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LANGUAGES
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Skills

SKILLS

¢ English: Fluent (speaking, writing and reading).
e French :good (Speaking ,Reading )
e Computer: very good user of Microsoft package, MS Project.
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Don’t list interests and hobbies
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Don’t write (References available upon request)
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.Don’t use personal pronouns (I, me) in your resume
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Don't include your height, weight, age, date of birth, Your

image, your religion, etc.
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Don’t ever lie on your resume
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White paper and 1 page (1-2)
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Font at 12 or 14 pt. (no smaller than 12)
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Be consistent with the layout
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Use space
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Spell and grammar check
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Lz @3 43101 B pandl LS day o

Write and re-write / edit
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Where to end?
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Re-write based on each job

Remember it is NEVER finished!
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