Meaning: Not in
extreme difficulty.
Especially said of
finances.

Meaning: To be
resolved with no

L lasting negative effect

e o Gl OeSw s JS

J

Meaning: Economize
by reducing quality;

take shortcuts
\_

J

Meaning: To solve a
complex problemin a
simple way.

\

J

understand and deal
with something

4 )
Meaning: To begin to

\ J
4 )
Meaning: Decline, get
L worse y

Meaning: In need of

L help, in a difficult spot )

Meaning: In need of
help; in trouble

-
(

J
\

Meaning: Bureaucracy;
difficult bureaucratic o
r governmental
requirements

A A A A

Y4

Meaning: To start
(something) again with
a fresh beginning; to
work on a problem
without thinking about
what has been done

L before

AN

Meaning: An obstacle,

L physical or abstract

N/ L

Meaning: Try to solve
a problemin an
original way; think
creatively

-

J

Above Water

VO | R PP vawwes |

owinls ] ol

g
4 )

Come out in the Wash

el
\_ J

Cut Corners
giioll 839> aas|

\

Cut the Gordian Knot

VAN

Get to Grips with
Jolrillg b s i ogd

aRo

Head (Goz South
cow ygoYl ol

Inajam

ldioms for
Negotiation

of myself? What are
my choices?

- J

How do you organize,
plan, and prioritize
your work?

Does this task align
with our goals?

Who are all the parties
involved?

Who are all the parties
involved?

What is our backup
plan?

Y N NC N\
I\ A A A Y AN

How is our scheduling
done - manually or
automatically?

Y

How will we know
what we

L accomplished?

How often should we
review progress on

our plan?

g J

In Hot Water
S ko (8
Red Tape . a
asbol 89 1l o lllaiall Idioms for
aszal| drogSal ol Problems &
Difficulties
| pusill
a> Mool
Start with a Clean Slate JS Liuol
l CRVEE VIRV wlemallg
J
4( Stumbling Block
Think outside the Box
adV> aay ,las S8
g Did you play any part )
in creating this
L problem? )
Are you doing )
anything now that
might be making
i ?
L things worse? )
. )
Are you waiting for )
someone else to step .
in and fix things for Questions on
L you? y Problems &
) o) Difficulties
ave you successfully TIN
addressed similar Js=> ‘_"l“”l
problems in the past? JS LiwoJl
N\ _J
Can you visualize y
yourself getting
is?
L through this? )
Am | still breathing?
What is my part in
this? What is in my
?
L control’ )
g What is out of my h
control? What is my e D\
emotional state? What 10 Questions to Ask Yourself to
is the most important Stay Positive when Facing
thing | can do right _ Difficulties
now? 100y ry) i) i) Ledlaw! aliawl
\_ ‘ ) olssall agzlso ais
\_ J
g What can | learn from h
this? Am | taking care

Meaning: In a
Agreement in Principle negotiation, an
o]l ez o Blasl agreement in which
not all details have
been worked out
- /
: N
AN Of;z;uize can't Meaning: An
. _ extremely attractive
wiad) pSar Y go s offer
-
(- . .
Bacliﬁlndili:_rth ]\ Meaning: Dialogue,
Hui9 B2 negotiations
\-
, ( .
Come to Terms with Meaning: Feel
(Something) acceptance toward
2> ub gog Jouall something bad that
has happened
-
g Meaning: Issue
an ultimatum; specify
o an absolute limitin a
Draw a Line in the conflict

Sand \_

Drive a Hard Bargain
alelay poglaill

Meaning: To negotiate
effectively

~
Meaning: Try to split

Drive a Wedge
Between factions of a united
- oWl Hu praw| 9> group by introducing
pasis gl Je=y an issue on which they
disagree

.
g Meaning: h

lee_ gndja&Talke ]\ Negotiations, the

> process of

L compromise

Stand One’s Ground

\

Meaning: Refuse to
back down; insist on
one’s position

Sweeten the Deal

Meaning: Add
something to an offer
during a negotiation

N
Meaning: A very

favorable
arrangement given
because of friendship
or close connections

\_
Sweetheart Deal
\_
Trial Balloon
ssgozll sl 3

Meaning: A test of
someone’s or the
public’s reaction

1- Gather information )

4 )
2- Set your goals in the

negotiation
& y,

N

\

3- Find out about the h

interests of the other

party to drive a hard
bargain

\_

4- Present written
documentation

reasons for your
position?

|

What alternatives have you
looked at?

2 A Y A WY AN

and reasonable term or
condition?

Would you explain the
Is there any reason you can't?
i ) (-
Questions on
Negotiation -
J_g.? d.l.i.:.ul (Why do you think this is a fair
clogliall .

What else do you think |
should know?

Meaning: According to

\—,—/x L

(In the) Fullness of

the established

procedure )

\(

Meaning: Eventually,

when appropriate;

Kafter you wait patiently )

Meaning: Too late;
after something

Aftecr the Fact
Olg¥l wlgé 2z

(Do Something) By the

Book guiodl sl >M Lasg

Time wlaoll &g 9
-

Against the Clock

is completed or finaliz

L ed. )

Meaning: Forced to

ac Ll

Y4

AN

Ahead of the Game

hurry to meet a

L deadline y

Meaning: Making
faster progress than

oo el @i jlm| e
&39ial

Y4

A\

Back to the Drawing
Board

anticipated; ahead of
schedule

)

Y4

Back to the Salt Mines

AN

8392l) cadgll Ol> ad) |

kbegin something again

Meaning: It's time for

Josll LI

Y4

Burn the Midnight Oil

J
N

0o s>lie cds) Jasll e

work.

( Meaning: Forced to j

L me (us) to go back to

g Meaning: Working Iate\

JU

.

ldioms for

L into the night )

Meaning: A normal
situation, typically

Business as Usual
bl giogll g9 ]I

Schedules &

Planning

| sl

Busman’s Holiday

restored after some
change.

Meaning: A working

Josll alac

a> Moo Y|

vacation

NC  \(
VA AN

Meaning: Decide that
one has worked

Call it a Day
Josll e caboi

enough on something
for the day

N\
AN

Meaning: A period of
high pressure when

Crunch Time
63J5J| CA§3

-

g

alaslll (6 Ui Joas of e

\
Cut it Fine

one has to work hard

L to finish something )

Meaning: To do

&>V

J

something at the last

moment
\ J

EIevepth Hour
6>V alaxlll

minute

( Meaning: The last ]
L




